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Litter picking on station property and surrounding land 
(ref: Keep Britain Tidy) 

 

What are the 
hazards? 

Who might be 
harmed and 
how? 

Risk 
Level 
(high, 
medium, 
low) 

What are you already doing? What further action is 
necessary? 

Action 
by 
whom? 
(Full 
Name) 

Done 
by 

Participants 
contracting 
illness or 
disease  

Participants in 

the litter pick 

Transmission 

from 

surfaces/objects 

contaminated 

with 

bacteria/viruses 

etc (e.g. litter 

collected or 

equipment 

used) 

Medium 
 
 

 
 
 
 

• Litter to be tied up in strong waste sack. 

• Provide hand sanitising or ask participants to bring 
their own. 

• Gloves, litter pickers and hi-vis jackets to be given 
out on loan to participants  

• Sign-in sheet completed only by event leader (no 
sharing pens/clipboards).  

• Stout footwear (safety boots/shoes) 

None Group 

Leader 

 

Participants 
suffering injury 
or harm through 
accidents 
 

Participants not 
knowing safety 
procedures or 
who the first 
aiders are 

High • Prior to the litter-pick taking place, all participants 
should be given a Briefing and Safety Talk, 
covering any risks and general information about 
correct use of the equipment, any particular 
issues to be aware of regarding the site, muster 
points etc.  

 

None Group 
Leader 

On the 
day 

Assessor’s Name: Kate Swindells  Assessment Date: 14/10/2024 Review Date: August 2025 

Area:  Abbey Line stations and surrounds  Identify People at Risk: Those attending litter pick on [insert date] at [insert location] 



 
 
Harm to 
participating 
children or 
vulnerable 
adults 

Children and 
vulnerable 
adults  
 
 

High • All children up to the age of 18 and any vulnerable 
adults to be accompanied by responsible adult 
(parent, carer or teacher) in approved ratios  

• No child or vulnerable adult to be out of sight of a 
responsible adult  

• All participants to wear hi-vis jackets to allow easy 
identification 

• In the event of an incident, immediately inform the 
local Police and any other relevant agencies 

• Do not trespass onto the operational railway 

Check for unaccompanied 
children and confirm 
supervision ratios are 
satisfactory. 
We use the NSPCC ratios 
as a guide: 

• 0 - 2 years - 1 adult to 3 
children. 

• 2 - 3 years - 1 adult to 4 
children. 

• 4 - 8 years - 1 adult to 6 
children. 

• 9 - 12 years - 1 adult to 8 
children. 

13 - 18 years - 1 adult to 
10 children. 

Group 
Leader 

On the 
day 

Aggression/ 
abuse from 
members of the 
public to 
participants 

Risk of conflict 
with members 
of the public 
 

Low • Organiser to brief participants on how to avoid 
confrontation - do not approach people alone, do 
not challenge behaviour e.g. littering or dog fouling.  

• Do not trespass onto private property whilst litter 
picking. 

Report any incidents to 
Group Lead 

Group 
Leader 

 

Cold weather, 
wind and rain  

Participants risk 
discomfort from 
cold weather, 
wind and rain. 

Low • Participants instructed to wear warm and 
waterproof clothing, thick socks and sturdy boots 
(See above) 

• Participants instructed to avoid areas where debris 
could come loose, i.e. trees, poorly maintained 
structures in high winds  

• If lightning occurs, participants are instructed to 
cease using litter pickers and stop the event. 

• Participants instructed to warm up and stretch prior 
to event during cold weather and to pay particular 
attention not to overexert themselves in order to 
prevent musculoskeletal injuries. 

If under 18’s are present 
parent or guardian must 
supervise closely. 
 
Organiser to shorten 
event duration due to 
conditions. 
 
Organiser to cancel event 
if weather is extreme. 

Group 
Leader 

 



 
 
Vehicles on 
roads and in 
car parks 

Participants risk 
injury through 
contact with 
moving vehicles 

High • Children and vulnerable adults to remain under 
supervision and in sight of a responsible adult at all 
times, preferably by a parent or guardian. 

• Children and vulnerable adults not to pick litter from 
the road but to remain on pavements and paths. 

• Prior to event, the organiser to advise participants 
on areas where vehicles may be present. 

• Briefing to include warning on roads, speed limits 
and any known hazards  

• Briefing to include warning to always focus when 
crossing streets and be aware of surroundings at 
all times  

• Be aware of any vehicle, potentially trying to park, 
maintain vigilance, give warning to others of 
approaching vehicles  

• Participants advised that they must not work on 
roads or on roadside verges. 

• Absolutely no litter-picks to take place near railway 
lines or on bridges. 

• Hi-vis jackets to be worn at all times. 

Check for any unusual 
hazards on the day itself  
 

Group 
Leader 

 

Electric fences Electrocution, 
shock 

High • Always assume electric fences are live. 

• Warn participants not to touch electric fences. 
 

Seek medical attention 
where appropriate.  
 
Report any incidents to 
Group Leader 

Group 
Leader 

 

Collection of 
litter – manual 
handling 

Participants risk 
injuries or back 
pain from 
handling heavy 
loads  
 
 
 
 
 
 

Medium • Participants instructed not to over-fill bags or try to 
carry heavy items. 

• Participants advised to be aware of their own 
limitations by the event organiser during the 
briefing and not lift heavy items found during the 
clean up.  

• Participants with pre-existing injuries are not to lift 
bags or heavy items.  

• No more than one bag at a time to be carried.  

• Under 18’s are always supervised by a parent or 
guardian. 

Organiser to ensure this is 
covered in the safety 
briefing delivered ahead 
of the clean up starting.  
 

Group 
Leader 

 



 
 

• Only participants trained in safe manual handling 
procedures offer guidance for safe lifting practices 
and reducing/removing common hazards and risks 
(reducing load weight, postural advice when lifting, 
handling asymmetrical loads, grip, other 
environmental factors, carry distance, obstacles en-
route). 

• Participants advised on safe manual handling 
practices.  

• If too heavy to handle, leave the object in place and 
report it to the organiser to arrange removal by the 
council. 

Collection of 
litter – toxic 
materials / 
hazardous 
chemicals 

Participants risk 
coming into 
contact with 
toxic or 
hazardous 
material. 
 
 
 

High • Participants instructed never to approach 
suspicious looking containers with or without 
hazard warning badges. 

• Any suspicious drums, materials or containers with 
contents not identifiable to be left untouched and 
Environment Agency Pollution Hotline to be 
contacted (Tel 0800 7312453)  

 

Organiser to  
contact the Environment 
Agency Pollution Hotline 
(Tel 0800 7312453) if 
suspicious or possibly 
hazardous barrels, 
containers or materials 
are found. 

Group 
Leader 

 

Collection of 
litter – fly-tipped 
asbestos 

Participants risk 
Illness from 
contact with 
asbestos 

High • If there is an accumulation of waste which would 
obviously have been fly-tipped deliberately on site, 
then this should be left alone and the relevant local 
authority with responsibility for fly- tipping clearance 
informed. 

• It is possible that asbestos could be found amongst 
smaller accumulations of litter that may not appear 
to be fly tipping. A simple asbestos ID chart can be 
found on the HSE website here: 
http://www.hse.gov.uk/asbestos/gallery.htm 

Do not litter-pick fly-tipped 
rubbish. 
 
Report any asbestos 
related incidents to Group 
Leader. 

Group 
Leader 

 

Collection of 
litter – sharps, 
syringes and 
medical waste 

Participants risk 
injury from 
sharp items, 
infection  
 
 

High • Participants finding syringes should not touch them, 
but immediately notify the event organiser. All work 
must then cease in this particular area  

• Any accidental piercing by syringe should be 
immediately treated at medical practice or A&E 

Organiser to ensure this is 
covered in the safety 
briefing delivered ahead 
of the clean up starting.  
 

Group 
Leader 

 

about:blank


 
 

 • All participants to use litter pickers and gloves. 

• Participants instructed never to put sharp objects in 
bags. 

• Participants advised not to handle sharps 
Participants advised to alert organiser if sharps are 
found and if able, they will arrange proper disposal 
by the council. 

Organisers to check that 
litter picking tools are in 
good, clean condition. 
 
Remain vigilant at all time 
during the clean up. 
 
Report any incidents to 
Group Leader 

Discovery of 
ordnance such 
as unexploded 
bombs, shells 
and flares  

Participants 
suffering severe 
cuts or bruising, 
severe burns, 
broken bones, 
eye damage, 
shock 

High • If any participant suspect an object to be a type of 
ordnance, stop what s/he is doing and report this 
immediately to the event organiser who then must 
instruct everyone to return to the designated 
meeting point, whereby a roll-call will be taken, the 
event cancelled and the emergency services must 
be contacted (call 999). 

Report any incidents to 
Group Leader 

Group 
Leader 

 

Accidents and 
emergencies 

Volunteers and 
general public - 
any 

Medium 
• Group Leader organiser to have mobile phone in 

case of emergency. 

• In the event of an emergency, event organiser to call 
999. 

• Group Leader carry in-date 1st Aid kit 

• Group Leader keep a copy of details of local walk-
in centres and accident & emergency departments 
– for minor injuries. 

• Note nearest A & E is Watford General Hospital 

None Group 
Leader 

 

Slips, Trips and 
falls 

Participants risk 
slips, trips and 
falls 

Medium • Participants advised to wear supportive, slip 
resistant footwear and no flip flops. (see above) 

• Participants advised to take care when negotiating 
steps 

• Participants advised to take extra care on 
overgrown areas, rocky areas, or wet/muddy areas  

• Participants instructed to take extra care when 
carrying heavy bags. 

• Participants advised of any hazardous areas and 
informed that these are to be avoided. 

Event organiser to remind 
volunteers to take care 
when pavements are 
slippery from rain, leaves, 
ice, snow etc 
 
 
Event organiser to cancel 
event if weather is 
sufficiently extreme. 

Group 
Leader 

 



 
 

• Participants advised not to carry on if an area looks 
slippery or dangerous 

Trees, shrubs Participants risk 
trips, cuts & eye 
pokes 

Medium • Participants advised to be aware of low hanging 
branches and exposed tree and shrub roots. 

Obtain medical attention 
in the event of injury. 
 

Group 
Leader 

 

Potential for 
bacterial 
infection 
contracted 
through contact 
with water 
Leptospirosis 
(Weil’s disease) 

Participants risk 
bacterial 
infection 

Medium • All volunteers to wash hands after activities or use 
antiseptic wipes. 

• All volunteers to wear waterproof gloves. 

• All volunteers to wear sturdy footwear.   

• None Group 
Leader 

 

Irritant and 
dangerous 
plants 
 

Participants risk 
injury from 
irritant and 
dangerous 
plants, e.g. 
Giant Hogweed 
 

Medium • Volunteers advised not to touch any potentially 
irritant and dangerous plants. 

• If unsure or concerned about presence of irritant 
and dangerous plants in the area, organiser to 
advise relevant authority, i.e. Local Authority. 

Organiser to ensure this is 
covered in the safety 
briefing delivered ahead 
of the clean up starting.  
 

• Organiser to report any 
incidents to Group Leader 

Group 
Leader 

 

Dog fouling / 
faeces 

Participants risk 
contracting the 
Toxocara Canis 
parasite  

Medium • Do not touch dog faeces.  

• Do not use litter-pickers. 

• Always wear gloves and use a plastic spade when 
removing dog faeces. 

• If a volunteer steps in dog faeces, clean shoes if 
possible  

• If found warn others in the vicinity 

• If touched, thoroughly wash your hands. 

• Thoroughly wash with antiseptic/sterilising wipe any 
cuts or abrasions as soon as possible, however 
minor. 

• Seek medical attention at A & E if appropriate. 

Organiser to ensure this is 
covered in the safety 
briefing delivered ahead 
of the clean up starting.   
 
Organiser to report any 
incidents to Group Leader 

  



 
 
Animals – 
Domestic, wild 
& farm 

Lyme Disease 
carried by 
animal ticks & 
bites/scratches, 
stings from 
animals/ shock 

Medium • Avoid contact with animals.  

• Avoid contact with animal faeces. 

• Avoid moving through bracken or vegetation while 
wearing shorts or short sleeved shirts. 

Seek medical attention at 
A& E as soon as possible 
after being bitten, stung or 
scratched.  
 
Wash hands immediately 
after contact with faeces.  
 
Avoid touching eyes or 
mouth. 
 
Organiser to report any 
incidents to Group Leader 

Group 
Leader 

 

Aggressive 
dogs 

Participants risk 
injury from dog 
attack 

High • Participants advised of the threat of aggressive 
dogs and to not approach any unknown dog.  

• Avoid areas if any evidence of aggressive dogs  

• Participants to maintain vigilance for dogs off leads  

• Dog Walkers in vicinity to be advised by group 
leader of the litter pick and asked to keep dogs 
under control  

• Children and vulnerable adults to remain under 
adult supervision and within sight of adults at all 
times  

• Adopt recommended posture if confronted by a dog 
– do not look in eyes, look down, do not run, pull 
limbs into body  

• Retreat slowly  

• Visit A&E if bitten or attacked  

• Report attack to the Police and refer to the 
government guidance on controlling dogs in pubic if 
you feel this is necessary: 
https://www.gov.uk/control-dog-public/report-a-dog  

Check site for evidence of 
dogs. 
 
Organiser to report any 
incidents to Group Leader 
 

Group 
Leader 

 

 

 

 

about:blank


 
 
 

Site Specific – Please complete as necessary. 
 

What are the 
hazards? 

Who might be 
harmed and how? 

Risk 
Level 
(high, 
medium, 
low) 

What are you already doing? What further action is necessary? Action 
by 
whom? 
(Full 
Name) 

Done 
by 

  
    Group 

Leader 

 

 
 

 

   
 

 

 Group 
Leader 

 

  
 

   •  Group 
Leader 

 

 

Also refer to other relevant policies – e.g. Safeguarding, Health and Safety 

 

  



 
 

Activities on station property and surrounding land 
(ref: Network Rail Garston Garden RA) 

 

 

What are the 
hazards? 

Who might be 
harmed and 
how? 

Risk 
Level 
(high, 
medium, 
low) 

What are you already doing? What further action is 
necessary? 

Action 
by 
whom? 
(Full 
Name) 

Done 
by 

Slips, trips and 
falls 

Members & 
Volunteers on 
uneven ground 
or in inclement 
weather 

Medium • Appropriate footwear worn – stout footwear, no open-
toe footwear 

• Safety briefing to volunteers 

• Check surfaces before stepping on to them 

• When inclement weather is forecast or arrives during 
the working party activities an assessment of the 
hazards should be carried out and if appropriate the 
session cancelled for that day 

None Group 
Leader 

 

Slips, trips and 
falls 

General public -  
Trip hazards and 
soft ground on 
paths and edges 

Medium 
• Completed work checked for hazards to public before 

leaving site 

• Do not leave any tools or equipment unattended 

None Group 
Leader 

 

Accidents and 
emergencies 

Members & 
Volunteers and 
general public - 
any 

Medium 
• Identify if a first-aider is present 

• Group Leader organiser to have mobile phone in case of 
emergency. 

• In the event of an emergency, event organiser to call 999. 

• Group Leader carry in-date 1st Aid kit 

None Group 
Leader 

 

Assessor’s Name: Kate Swindells  Assessment Date: 14/10/2024 Review Date: August 2025 

Area:  Abbey Line stations and surrounds  Identify People at Risk: Volunteers attending activities on [insert date] at [insert 
location] 



 
 

• Group Leader keep a copy of details of local walk in 
centres and accident & emergency departments – for 
minor injuries. 

• Note nearest A & E is Watford General Hospital 

Danger from 
trains and track 

Members & 
Volunteers - By 
straying onto 
track or slipping 
from platform 
edge onto line 
side 

Medium 
• Safety briefing. 

• Volunteers will only go into the work area or authorised 
access route designated for the activity. 

• Volunteers will work facing the platform edge and should 
not come within 1.25m of it - no trespassing onto railway 
line or other operational property 

• Wearing high-visibility vest 

• Advising whoever is in control of the railway property 
being accessed i.e. the train operator of a station. 

None 
 
 
 
 
 
 

Group 
Leader 

 

Injury from tools 
(whether 
powered or 
unpowered) 

[Note: will only 
be applicable for 
powered tools 
where 
permission to 
use has been 
obtained from 
Network Rail / 
Train Operator in 
advance] 

Members & 
Volunteers, 
general public - 
Improper use, 
cutting or striking 
Contact with 
moving blades or 
parts. Stones / 
blades thrown 
off  

Medium 
• Appropriate PPE for the task should be worn.   

• User and others will regularly check everyone is clear of 
the arc of movement.  All tools not being used will be left 
clear of public spaces. 

• Inspect tools before use and do not use any that are 
damaged or have loose handles. Ensure correct tool is 
used for job. 

• Stop work if passengers/public passing by until they have 
left the area. 

• Motor/power tools only used if agreed in advance by 

Network Rail or Train Operator 
• Plastic-bladed or wire strimmer’s used, not brush 

cutters  
• Low-power cordless drills used only  
• Other powered equipment or machines only used if 

operator has recognised training  
• Volunteers to not try and rectify any issues with 

equipment whilst it is plugged in and only if trained to do 
so.  

None Group 
Leader 

 



 
 

• All equipment to have been PAT tested if not purchased 
within 1 year  

Hazardous 
Rubbish 

(hypodermics, 
broken glass, 
human waste, 
other infectious 
waste) 

Members & 
Volunteers - By 
cutting 
/puncturing skin. 

Contracting 
infections from 
hypodermics 

Medium 
• Upon arrival at site, the group leader should get the 

information for who to call if they come across a 
hypodermic needle or any bio hazard.  

• Gloves worn when working. 

• Litter pickers used. 

• Appropriate footwear worn.  

• Check for hypodermics before entering undergrowth or 
moving rubbish. Hypodermics or human waste identified 
dealt with by Train Operator staff or Local Authority 
Environmental Health using 'sharps' containers or 
specialist equipment as appropriate.  

• If you pierce or puncture your skin with a used needle, 
follow NHS first aid advice immediately and seek urgent 
medical advice (111) as you may need treatment at A & 
E to reduce the risk of getting an infection. 

None Group 
Leader 

 

Danger from 
road traffic 

 

Members & 
Volunteers - 
People not 
seeing cars; 
drivers not 
seeing volunteers 

Medium 
• Volunteers will wear ‘high visibility’ tabards when 

working on the scheme 

• Coordinator will remind people of traffic hazard before 
work starts. 

None Group 
Leader 

 

Damage to 
vehicles in car 
park 

General public - 
Damage by tools 
or flying stones 

Low 
• If there is insufficient space to carry works out safely 

where cars are present then work should be paused until 
it is safe to proceed. 

None Group 
Leader 

 

Danger from 
trains whilst 
using the level 
crossing  

Members & 
Volunteers - Use 
of level crossing  

Medium 
• Crossing level crossings to gain access to the platform 

should be done in accordance with the regulations 
displayed on the crossing.  No work or any kind is to be 
carried on the crossing itself at and is for transit only. 

None Group 
Leader 

 



 
 

Issues with the crossing should be communicated to 
Network Rail to resolve 

Danger from 
overhead 
electricity lines or 
rail 

Members & 
Volunteers - 
Potential risk of 
electrocution and 
death 

High 
• Safety briefing 

• Volunteers to be aware not to touch the rails on an 
electrified line and to ensure they carry items which can 
act as conductors, such as spades / ladders, at a safe 
distance from overhead lines (noting that electricity can 
arch up to 3 metres) i.e. items not held upright towards 
the lines 

• Where possible) non-conductive material tools to be 
used near electrified railway lines. No equipment to be 
carried above waist height.   

None Group 
Leader 

 

Injuries caused 
by manual 
handling and 
lifting, 
particularly when 
moving compost. 

Members & 
Volunteers - Risk 
of injury 

Medium 
• Group Leader to ensure work party aware of safe lifting 

and carrying techniques.  

• Only carry 1 bag of compost at a time.  

• Use 2 people to lift where appropriate. 

None Group 
Leader 

 

Planting of 
invasive species 
i.e. Giant 
Hogweed 

Members & 
Volunteers and  
general public - 
Risk of 
dermatology 
conditions, 
blistering and 
swelling on the 
skin 

Medium • Only non-evasive species of plants are to be planted 
within the Area. 

• To wear gloves when planting in the Area 

None Group 
Leader 

 

 

  



 
 
Site Specific – Please complete as necessary. 
 

What are the 
hazards? 

Who might be 
harmed and how? 

Risk 
Level 
(high, 
medium, 
low) 

What are you already doing? What further action is necessary? Action 
by 
whom? 
(Full 
Name) 

Done 
by 

  
    Group 

Leader 

 

 
 

 

   
 

 

 Group 
Leader 

 

       

 

Also refer to other relevant policies – e.g. Safeguarding, Health and Safety 



 
 

Activities at community events (not on station property and surrounding land) 
 

 

What are the 
hazards? 

Who might be 
harmed and 
how? 

Risk 
Level 
(high, 
medium, 
low) 

What are you already doing? What further action is 
necessary? 

Action 
by 
whom? 
(Full 
Name) 

Done 
by 

Slips, trips and falls Members & 
Volunteers and 
members of the 
public on 
uneven ground, 
including stall 
equipment, or in 
inclement 
weather - Cuts, 
scratches, 
bruises and 
fractures. 

Medium • Appropriate footwear worn 

• Safety briefing to volunteers 

• Clearly sign any hazards that remain 

• Check surfaces before stepping on to them 

• When inclement weather is forecast or arrives during 
the working party activities an assessment of the 
hazards should be carried out and if appropriate the 
session cancelled for that day 

None Group 
Leader 

 

Erecting & taking 
down gazebos 
and/or stall 
equipment.  Moving 
heavy objects  

Members & 
Volunteers and 
members of the 
public -
Crush injuries 
break, nicks, 
back injuries 

Medium • Ensure appropriate number of people to help put up 
gazebo and/or stall. 

• Check the area before and after putting up the gazebo 
and/or stall 

None Group 
Leader 

 

Assessor’s Name: Kate Swindells  Assessment Date: 14/10/2024 Review Date: August 2025 

Area:  Community Events not at stations or railway land (indoors 
or outdoors)  

Identify People at Risk: Volunteers attending activities on [insert date] at [insert 
location] 



 
 

Accidents and 
emergencies 

Members & 
Volunteers and 
general public - 
any 

Medium 
• Identify if a first-aider is present 

• Group Leader organiser to have mobile phone in case of 
emergency. 

• In the event of an emergency, event organiser to call 
999. 

• Group Leader carry in-date 1st Aid kit 

• Group Leader keep a copy of details of local walk-in 
centres and accident & emergency departments – for 
minor injuries. 

• Note nearest A & E is Watford General Hospital 

None Group 
Leader 

 

Interacting with 
members of 
the public.   
 

Members & 
Volunteers - 
Emotional 
distress and 
potential abuse 

Low 
• Volunteers to remain unconfrontational and calm at all 

times. 

• Volunteers report behaviour to Group Leader or Event 
Organiser 

None Group 
Leader 

 

Theft of stock or 
personal items 

Members & 
Volunteers - Loss 
of goods, cash or 
personal items 

Medium • Ensure personal goods are securely stored 

• Stall not to be left unattended 

None Group 
Leader 

 

Danger from road 
traffic 

 

Members & 
Volunteers - 
People not 
seeing cars; 
drivers not 
seeing 
volunteers 

Medium 
• Volunteers will be vigilant when unloading any 

equipment from cars at the event site) 

None Group 
Leader 

 

 

  



 
 
Site Specific – Please complete as necessary. 
 

What are the 
hazards? 

Who might be 
harmed and how? 

Risk 
Level 
(high, 
medium, 
low) 

What are you already doing? What further action is necessary? Action 
by 
whom? 
(Full 
Name) 

Done 
by 

  
    Group 

Leader 

 

 
 

 

   
 

 

 Group 
Leader 

 

       

 

Also refer to other relevant policies – e.g. Safeguarding, Health and Safety 



 
 

Train Trips 
(ref: Passport to Leisure) 

 

What are the 
hazards? 

Who might be 
harmed and 
how? 

Risk 
Level 
(high, 
medium, 
low) 

What are you already doing? What further action is 
necessary? 

Action 
by 
whom? 
(Full 
Name) 

Done 
by 

Slips, trips and falls Members & 
Volunteers and 
trip group on 
uneven ground, 
or in inclement 
weather - Cuts, 
scratches, 
bruises and 
fractures. 

Medium • Appropriate footwear worn 

• Safety briefing to volunteers and group 

• Check surfaces before stepping on to them 

• When inclement weather is forecast or arrives during 
the trip activities, an assessment of the hazards should 
be carried out and if appropriate the trip aborted for 
that day 

None Group 
Leader 

 

Accidents and 
emergencies 

Members & 
Volunteers and 
trip group - any 

Medium 
ALCRP Group Leader 

• ALCRP Group Leader to have mobile phone in case of 
emergency. 

• In the event of an emergency, to call 999. 

Group Trip Leader  

• Identify first-aider is present among Group Trip 
members (Including any relevant training where 
appropriate e.g. Epilepsy)  

• Group Trip Leader responsible for group members at all 
times 

None Group 
Leader 

 

Assessor’s Name: Kate Swindells  Assessment Date: 14/10/2024 Review Date: August 2025 

Area:  Any trip by Train [please specify]  Identify People at Risk: ALCRP members, volunteers, Group Trip Leader(s) and 
group trip members attending activities on [insert date] at [insert location] 



 
 

• Group Trip Leader to carry in-date 1st Aid Kit 

• Group Trip Leader keep a copy of details of local walk-in 
centres and accident & emergency departments – for 
minor injuries. 

• All leads/members aware of emergency action and 
venue plans 

Challenging 
behaviour 

Members of trip 
group 

Low 
Group Trip Leader 

• Adequate member/staff ratio to deal with members 
behaviours 

• Members selected to be low risk 

• Staff trained on challenging behaviour 

• Members with severe CB need to bring own support 
staff. 

• Members who challenge will be reviewed as to 
suitability to attend 

ALCRP Group Leader 

• Ensure all above is in place 

None Group 
Leader 

 

Train Travel  Members & 
Volunteers and 
trip group 

Medium 
ALCRP Group Leader 

• ALCRP Group Lead conduct a train safety briefing on 
platform before departure 

Group Trip Leader 

• Group Trip Leaders responsible at all times 

• Correct leader/client ratios 

• Group numbers not exceeding 12 (excluding 

staff/volunteers). 

• Wristbands used for those without mobiles (where 

appropriate) 

• Adhere to train regulations on train and platform 

• Ask for train staff assistance if required 

None Group 
Leader 

 



 
 

• Always carry credit card in case alternative forms of 

transport required 

• Parents/carers to be notified of traffic significant delays 

Travel to and from 
venue (excl. train 
travel) 

Members & 
Volunteers and 
trip group - 
People not 
seeing vehicles; 
drivers not 
seeing 
volunteers 

Medium 
Group Trip Leader 

• Group Trip Leaders responsible at all times 

• Appropriate care near roads and on public transport 

None Group 
Leader 

 

Lost group trip 
member 

Members & 
Volunteers and 
trip group – any 
risk of harm 

Medium 
Group Trip Leader 

• Group Trip Leaders responsible at all times 

• Group count conducted regularly 

• Trip leader to be notified, plus site staff/security where 
relevant. 

• Action plan put into place to ensure safety of remaining 
group members. 

• Parent/carer, ACS, police to be notified as necessary 

• Incident report to be completed. 

• Wrist bands available where necessary 

• Co-ordinators mobile number available on laminated 
card where necessary. 

None Group 
Leader 

 

Theft of personal 
items 

Members & 
Volunteers and 
trip group - Loss 
of goods, cash or 
personal items 

Medium 
Group Trip Leader 

• Group Trip Leaders responsible at all times 

• Remind all to ensure personal goods are securely 
stored 

• No property should be left unattended 

None Group 
Leader 

 

 

 



 
 
Site Specific – Please complete as necessary. 
 

What are the 
hazards? 

Who might be 
harmed and how? 

Risk 
Level 
(high, 
medium, 
low) 

What are you already doing? What further action is necessary? Action 
by 
whom? 
(Full 
Name) 

Done 
by 

  
    Group 

Leader 

 

 
 

 

   
 

 

 Group 
Leader 

 

       

 

Also refer to other relevant policies – e.g. Safeguarding, Health and Safety 

Other – Any Train Operator requirements 
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